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Expert Volunteer Application Guide

This guide is prepared to aid your application process. Some questions can be
skipped for Expert Volunteer applicants.

NOTE: Please be aware that this application is part of a USP-wide employment system. As such, there
are elements of the application that are “hard-wired” and cannot be altered for the purposes of Expert
Volunteer Recruitment. This means some questions/terminology (i.e. Job, Start Date, Employee,
Employer, Consent Palicy) in the applications are more relevant to employment applicant than to Expert
Volunteers. We understand that this may cause confusion, however, do not be concerned and continue
with your application for Expert Volunteer. We apologize for the inconvenience.
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3. Click on one of two
application methods available.
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Step Description Screenshot
4. Review Consent Policy &
indicate your decision via .
available buttons. SPY t.ulh‘m-urf:lrrt?:“n

Register

By registering you agree to our Consent Policy

Consent Policy

Do not consent
5. Create a profile. Please note

that your email address will be Reg |Ste r Already have an account? SignIn
used as your username in the
Application Tracking System

Create an account to apply or save for later

(ATS). * Required field
Password must meet the " st iame
following criteria: | Edna |

8 characters or more
1 uppercase and 1 lowercase character | |

1 number
1 symbol (like 1@#5%*)

| i Password must not contain: |
— = Your first or last name =
* | e Account name of your email address

|— (before the @ symbol) —|
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Step
No.

Step Description

e Complete Contact
Information

¢ Confirm the following
sections are extracted
correctly from uploaded
resume. Adjust if
necessary.
o Work Experience
o Education
o Skills

Screenshot

A

PUSERg 3

Small Molecules Chair

Work Experience m
Education m
Skills m

e Upload your resume =

The following sections can be
skipped if they are irrelevant
to you:

Behaviors

Motivations

Licenses & Certifications
Links

Documents (Confirm your
resume is listed)

Behaviors e r work style?

Motivations m’ out of bed in the morning?

Licenses and Certifications

Links <z
Documents «m

+

For the “Questions” section,
please complete:

“How did you hear about this
opportunity?”

Skip inputs for:
e Were you referred by a
current employee?

¢ When can you start?

This field defaults to the
day of your application.

Questions

Choose...

05/16/2024
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Step Description

9. Complete the following
required sections:

e |Is this your first time
applying to be a USP
Expert Volunteer?

e Sector

e Please specify sector if
Other selected (else N/A)

e What is your country of
origin?

NOTE: At USP, we value diverse
perspectives and recognize that
many scientists from different
countries live all over the world.
We believe scientific debate also
benefits from the variety of
perspectives and backgrounds of
our Expert Volunteers. For this
reason, we are interested in
BOTH where scientists reside
and which countries they are
originally from.

Screenshot

Complete

Complete

10. | Enter your name in the text
box to acknowledge the
Statement of Intent
11. Complete the following hat ic vnl i fe
required sections: I
e What is your gender? Prima ad i _
e Which race/other
ethnicity best describes con lesired focus area
you? * Tertiary desired focus area
o This question is for
US applicant only.
Select Not Applicable
(Non-US resident) for
all non-US residents.
e Primary, Secondary, and
Tertiary desired focus
areas
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Step
No.

Step Description

Your interest in becoming
an Expert Panel and/or
Advisor

Screenshot

12.

Confirm application accuracy.

Once you leave this page,
you won't be able to edit
the information you
entered.

Click “Submit” to submit your
application.
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